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GOVERNOR OFFICE OF INSPECTOR GENERAL SECRETARY
Melissa A. Moore, Director
Division of Regulated Child Care Adam Mather
Western Branch INSPECTOR GENERAL

901 B South Main Street
Hopkinsville, KY 42240
Phone: (270) 889-6052 Fax: (270) 889-6089
https://chfs.ky.gov/agencies/os/oig

Inspection Report

Provider Information

Provider Name: Millbrooke Elementary Child Care Provider Type: LICENSED TYPE | License No: 357781
Services
Provider Address: 415 Millbrooke Drive, Hopkinsville, KY, 42240 Capacity: 200
Owner(s): Christian County Board Of Education Director(s): Garland, Ja-Lette M

Inspection Information
Inspection Type: Investigation Inspection No: 203125
Visit Start Date: 11/06/2015 2:44 PM Visit End Date: 11/20/2015 4:00 PM
No. of Children Present: 60

Inspection Report

Director Requirements

250 - Staff Management/Policy Development/Supervision In Compliance

922 KAR 2:110. Section 4. Director Requirements and Responsibilities.
(1) Effective with the adoption of this administrative regulation, a director shall:
(e) Manage the staff in their individual job descriptions;
(f) Develop child-care center plans, policies, and procedures;
(g) Supervise staff conduct to ensure implementation of program policies and procedures;

265 - Health, Safety, Comfort In Compliance

922 KAR 2:110. Section 4. Director Requirements and Responsibilities.
(1) Effective with the adoption of this administrative regulation, a director shall:
(1) Provide for the health, safety, and comfort of each child;

275 - Caregiver Alone Not In Compliance

922 KAR 2:110. Section 4. Director Requirements and Responsibilities.
(1) Effective with the adoption of this administrative regulation, a director shall:

(n) Assure that a person acting as a caregiver of a child in care shall not be left alone with a child, if the licensee has not received the results of
the background checks as described in Section 3(1)(e)6 of this administrative regulation;

Findings:
General: Based on interview, two staff members with a transfer date of 9-19-15 were left alone with children but did not have a criminal records check or child abuse/neglect check on
file.
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300 - Background checks/left alone

Inspection Report

Employee Records

Not In Compliance

922 KAR 2:090. Section 6. License Issuance.

2. Criminal records check required by KRS 199.896(19);

4. An address check of the Sex Offender Registry; and

been received by the licensee.

(5) An individual described in subsection (4) of this section shall:
(a) Submit to background checks described in paragraph (b) of this subsection;
(b) May be employed or work with a child on a probationary basis for up to ninety (90) calendar days, pending completion of a:
1. Child abuse or neglect check using the central registry in accordance with 922 KAR 1:470;

3. Criminal records check for any previous state of residence if the person resided outside the state of Kentucky in the last five (5) years; and

(c) Not be left alone in the presence of a child until copies of the background checks in accordance with paragraph (b) of this subsection have

Findings:

or Child Abuse and Neglect Check.

310 - Personnel File

General: Based on observation, and interview with staff and director two staff with the transfer date of 9-19-15 were left alone without receipt of verification of Criminal Records Check

In Compliance

922 KAR 2:110. Section 3. Records.
(1) A child-care center shall maintain:

1. Name, address, date of birth, and date of employment;
2. Proof of educational qualifications;
3. Record of annual performance evaluation;
4. Written record of training participation to include:
a. The training source;
b. Location;
c. Date; and
d. Number of clock hours completed;
5. Every two (2) years, a:

b. Copy of negative tuberculin results; and
in care, the results of a:

b. Criminal records check required by KRS 199.896(19);

d. An address check of the Sex Offender Registry;

(e) A current personnel file for each child-care center staff person to include:

a. Statement from a health professional that the individual is free of active tuberculosis; or

6. For a director, employee, volunteer, or any person with supervisory or disciplinary control over, or having unsupervised contact with, a child
a. Child abuse or neglect check using the central registry in accordance with 922 KAR 1:470;
c. Criminal records check from any previous state of residence completed once if:

(i) The individual resided outside the state of Kentucky in the last five (5) years; and
(ii) No criminal records check has been completed for the individual’s previous state of residence; and

1070 - Immunization

Children's Records

Not In Compliance

922 KAR 2:110. Section 3. Records.
(1) A child-care center shall maintain:

(a) A current immunization certificate for each child in care within thirty (30) days of the child’s enroliment, unless an attending physician or the
child’s parent objects to the immunization of the child pursuant to KRS 214.036;

Findings:

General: Based on review of documentation, a child enrolled 8-18-15 did not have an immunization certificate on file.
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Inspection Report

1075 - Enroliment Information Not In Compliance

922 KAR 2:110. Section 3. Records.
(1) A child-care center shall maintain:
(b) A written record for each child:
1. Completed and signed by the child’s parent;
2. Retained on file on the first day the child attends the child-care center; and
3. To contain:
a. Identifying information about the child, which includes, at minimum, the child’s name, address, and date of birth;
b. Contact information to enable a person in charge to contact the child’s:
(i) Parent at the parent’s home or place of employment;
(ii) Family physician; and
(iii) Preferred hospital;
c. The name of each person who is designated in writing to pick-up the child;
d. The child’s general health status and medical history including, if applicable:
(i) Allergies;
(ii) Restriction on the child’s participation in activities with specific instructions from the child’s parent or health professional; and
(iii) Permission from the parent for third-party professional services in the child-care center;
e. The name and phone number of each person to be contacted in an emergency situation involving or impacting the child;
f. Authorization by the parent for the child-care center to seek emergency medical care for the child in the parent’s absence;

Findings:
General: Based on review of documentation, a child enrolled 8-18-15 did not have a preferred hospital or contact information listed in the child's enrollment information.

Signature of Title Date

Provider/Representative
An Equal Opportunity Employer M/F/D
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